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Requirements

The snappySnippet editor requires the following environment

e Safari 3.1+, Chrome, Firefox 3+, or Internet Explorer 7+ agigeetopment environment.
e HTML file which is encoded by U3 Bnd written in standard mode
e JavaScript enabled on browsers listed above



Editing a webpage

Theeasy to use editing interface within the editor ensures that designer s and editors are able to use
the portal with very little or no training. When a user signs into the portal, a list of websites that are
available to the user for editing is displayexdthe right hand side of the window.

Tip: For optimal performance and user experience, the editor is best used within the bo&ser
maximised full screen mode. A screen resolutioh280 by 1024 or above is also recommended.

To edit web page within a vissite,

1. dick on the pages icon on the list of websites grid

Website Information and Statistics b
(&) Add New Website | (D Disable & Delete & Edit -
Website Page Checked in Checked out
Wizz car rentals ! 2 0
[] Ritas family tree _ 3 0
|:| Dropping things! i 6 0
|:| Puppy love I 1 1
] Franlincense i 0 1
|:| Chynamic | 0 1
[ ssHAccess _ 0 1

2. Once you click on the pages icon, a list of web pages available for editing will be displayed in
the bottom half of the screen.

Edit web pages for website: Wizz car rentals

Name Status Edit Clene
About U= _| & ~
Who We Are E _| & +

Page 1 of1 ey Editable pages 1- 2 of 2

3. Clicking on the edit icoimplies that you wish to cheeut the web page for editing.
Depending on how the administrator of the account has configured the website, you may
have to confirm the cheekut action. After checking out a filaJist of snippets that are
editable is then retrieved andisplayedon screen.Placing your mouse cursor over any of
the snippets gives you a quick/dirty preview of the content the snippet box holds.



Check out action X

Your action will cause this file to be chedked out exdusively to you. Please
confirm this action

|| check out Fie | | €3 cancel

Webpage content & Webpage propertes

Welcome message Iniquely different experi Our car hire quotes

pp———
(7 Eat CoanD A0 Advanced functions ~ + Ect Content < Advanced functions ~ ~* Ect Content A Advanced functons ~
Nelcome te Qur Website! Somathing Uniquely Different Can you beat our hightly

&‘ Posted on October 13t 2009 ﬁ\ Posted on October 1at, 2009 ’\ compatitive quotes? Posted on

r by Ben James Whether it's f ... -~ by Laurs Ashley ... - October 1st, 2009 by Free CS5

Templa ...
Y, Preview webpage Q Putian Webgoge () Cancel changes @ Scheduled pubishing

/I ftAO01AY3 2y (KS GSRAGE odzilz2y 2y (GKS ayaLLISi
editor. The editotoaded might look different tohte one below depending on what type of

editor is configured for the websit&/hen you have finished editing the loaded content, you

must click on save snippet.

e
| L5y savesnipper Title:  Wekcome message

| Tahoma v BZI U AAx AV EEE @ 5= 8
Welcome to Our Website!

Posted on October 12, 2009 by Ban Jares

Whether &'s for a day or long weekend, for 3 specl occason or simply the way you ke to travel, you'l relsh
choosing from the world's most exciing, most prestigious cars. Our fleet is requlary updated with the btest R
modek, and s meticulously maintained by the n-house team at our Oxfordshire base. And when additional work 5 |53
required, it's only camied out by fully qualfied technicans. .

Repeat step 4 for any content you wish to edit within thaded page. Once you are finished
making your changes, you can either
a. Publish your changes

¢2 Lzt AaK &2dNJ OKFy3ISasz aiavyLix e Of A0]

1 ﬁ Publish Webpage ‘



b. Preview your changes before publishing

To preview your web page before publishing, simp®¢li 2y GKS at NEBOA !
gSoLI AS¢ odzihzy

l Preview webpage

c. Cancel any changes that you have made to the webpage

&\
N>

¢2 OlyOSt Fff G(KS OKFry3aSa (KIG &2dz KI
OKIy3aSa¢ odzitzy

LV
w Cancel changes

d. Save the changes for manual or automated publishing at a later time.

NB: Previewing a page does not make your changes live, if you click on preview and are
happy with the result, you may then go right ahead and click on the publish button.

NB: Cancelling changes you have made to a webpage will check the web page back in,
makingit available for editing again.

Depending on how the website you are editing is configured, you may have to write a few
words on the changes made to a webpage before the webpage is published.



Automated and manual scheduling

Scheduling enablggu to make changes to a web page without publishing it right away.
SnappySnippets enables you fther schedule a page to be published manually or with our
automation service When a webpage has a schedule attached to it, the schedule icon appears on
the grid that displays a list of web pages belonging to a website.

Edit web pages for website: Wizz car rentals

Name Status Edit Clone
About Us E J & =
Main Page J S >
Who We Are ) & s
Page 1/of1 = Editable pages 1 -3 of 3

To attach a schedule to a web page, check out the webpage, make your desired changes to it and
GKSy Of A0l 2y (GKS a{ OKSRdzZ SR Llzof AaKAy 3¢ odzidz2yd

0 Scheduled publishing

A window appears and prompts you to select the type of scheduling you wish to attach to the
webpage.

Scheduling configuration window x|

Publishing option

(® Automated publishing (O Manual publishing
Publishing Date
Schedule date: 4
Schedule time: v
Schedule timezone: v

W4\ Save schedule publishing option 0 Cancel

Manual scheduling

A manual scheduling can be attached to a webpage when you wish to make changes to the page and
then manually publishitatalatemate. ¢ 2 F aaA 3y | Yl ydzaf aOKSRdZ S G2



LJdzo f AAKAY3E 2LIA2Y | yR Of A OYoudndy therki&) into theé ¥$emd OK SR d

at any time to publish the changes to the webpage.
To publish a page that you have assigagdanual schedule to

1. dick on the schedule icon that is displayed

Edit web pages for website: Wizz car rentals

Name Status Edit Clone
About Us ] & >
Main Page (T 7 >
Who We Are r ::j & >
Page 1lof1 o Editable pages 1 -3 of 3
2! gAYR2¢ Aad (GKSYy RAaLI @SRz Ot AO01 2y GKS
webpage.
Scheduled document x| |

Schedule information

Configured schedule: this webpage is sheduled f

W24 Cancel webpage schedulew, U3 Manually publish webpage now 0 Close

NB: You may also cancel the schedule attached to the webpage by following theabteyes

ayYl

YR GKSy Ot AO1LAYI 2V 4/ FyOSt 6So6LI IS 50OKSRdA

Automated scheduling 1

Depending on the type of account that you are set up on, you may be able to assign an automated
schedule to a page. With an automated schedule, you simply select a date andthatrgeu wish

for a page to be published at and our automated system attempts to publish the page within less
than 60 seconds after the assigned time lapses.

If an attempted automated publishing fails, the system will attempt to send an email to thgrasi
or editor that requested the automated publishing. Whenever an attempted automated publish
FIAfaZ GKAA A& dzadzftfeé RdzS G2 OKFy3aSa Ay GKS



You may also manually publish a webpage that has an attached awgdmablishing schedule.
Please refer to the Manual publishing section for more details.



Snippet manipulation

SnappySnippets enables you to manipulate your content in a flexible way. A snippet within the
SnappySnippet editor refers to a block of content that has been tagged up by your snippet
administrator as editable.

Consider the following webpagehich has bee configured for editing within SnappySnippet. The
two circles drawn on the pagdentifies two distinctive block of editorial content

EEXNNY S0 095e

2009 BMW 5 Series Sports

Edmund

READ MORE

READ MORE

After checking out the abowsebpage it will be represented as snippets on the editor pane as
shown below

Webpage content 7 Webpage properties
2009 BMW 5 Series Sports All New Lamborghini Gallardo
& Edit Content .13 Advanced functions ~ & Edit Content 3 Advanced functions ~
20038 BMW 5 Series Sports The All New Lamborghini Gallarde
/9\ BMW 5 Series Sports Wagon is /9\ The price of the new
J fiann F Lamborghi ...

Eachblock of snippet pane represents each block of editorial content within the webpage.

Snippet cloning



Snippet cloning enables you to create an identical copy of a snippet within the webfaige
ensures that the cloned snippet has a consistent look aetitb the original templatérom which it
was cloned You may choose to clone a snippetdyefor after the master snippet. Using the
webpage above as an example, assuming a new snippet is required betwerotherrent
editorial blocks of content.

EEXNNY S 009 e

2009 BMW 5 Series Sports

READ MORE

1. YousimpfOf A O1 2y GKS da! ROlIyOS FdzyOlAzyaé¢ odzitzy
ddz0aSljdzSy it e LINBaSyid &2dz ¢AGK  FTSg 2LIA2yad
Ay ALILISGE

Webpage content 5 Webpage properties

2009 BMW 5 Series Sports 1 All New Lamborgl

& EdtContent (.3 Advanced functions v | ) <’ Edit Content

2008 E'Mi @ Clone this snippet before current snippet

o EMW SuS| ic
v Fas | & Clone this snippet after current snippet br

" o Mark this snippet for deleteion ’

2. This would dynamically place a new snippet between the two curreippsits. New
shippets also have a green background colour in order to helpigoallydemarcate which
shippetis the cloned snippet¥ou may then make the necessaujitorial changes to the
cloned snippet.



Webpage content s Webpage properties

2009 BMW 5 Series Sports M{Laren F1 Titanic Performance All New Lamborghini Gallardo
& Edit Content 23 Advanced functions v & Edit Content 43 Advanced functions v & Edit Content 43 Advanced functions ~
2009 BMW 5 Series Sports The McLaren F1 Titanic All New Lamborghini Gallardo
» BMW S Series Sports Wagon is /.,‘ Performance he MclLaren F1 /o\ The price of the new
vk X vas, and proba ... F Lamborghi ...

After a snippet has been cloned, you may rexit its content and publish the webpage once you
have finished making your changekhe webpage below highlights the cloned section of the
webpage after it has been published.

EENN S SIS S

2009 BMW 5 Series Sports

Deleting a snippet

Deleting a snippet enables you to delete a block ofagtdil content that you do not wish to appear

2y (0KS ¢SoLI3ISd ¢2 RSESOHS || ayALlSas Ot A0l 2y (K
OKAA AYALILISGHG F2N) RSESUA2yéd ¢KS ayAaALISaG Aa yz2a |
but itsbackground is changes to red, implying that the editorial content block will be removed on

the webpage oncéhe webpagds published.



~| Webpage content | 3} Webpage properties |

2009 BMW 5 Series Sports Mclaren F1 Titanic Performance All New Lamborgl
& Edit Content 343 Advanced functions ~ & Edit Conte] |3 Advanced functions. ~ & Edit Content
2008 BMW 5 Series Sports The McLaren @ Clone this snippet before current snippet v
BMW 5 Series Sports Wagon is Perform i
@\ @\ f
r T enn

-~ vas, and & Clone thi

2

ent snippet

‘@ Mark this snippet for deleteion

-| Webpage content | 2} Webpage properties

2009 BMW 5 Series Sports

McLaren F1 Titanic Performance All New
& Edit Content {3 Advanced functions ~ & Edit Content 43 Advanced functions ~ & Edit
2009 BMW S Series Sports The McLaren F1 Titanic
@\ BMW 5 Series Sports Wagon is Performance he McLaren F1 @\
-~ Tiane was, and proba ...

Modifying A x AAPACASO DPOI PAOOEAO

SnappySnippets exposes the functionality to update the ditld Meta agsattributes of a webpage
Modifying these properties on a webpage may help search engines such as Google and yahoo find

and categorise your webpage within the correct category.

¢2 Y2RATFTE GKS LINPLISNIASE 2F | oSONRISHNIRGEZ gl @
within the snippets container.



Webpage content 7 Webpage properties

VWebpage title: Wiz car hires, hire your dream car at an unbeatable price
Property name Valug Ceontent (Double click in a cell to medify content)
hitp-equiv Content-type text/html, charzet=utf-2
name description Wiz car hirg gives yvou the oppertunity te hire a 2uper car, if you are leoking te hirs
name keywords Super Car Hirg, Prestige Car Hire, Luxury Car Hirg, Aston Martin Hirg, Ferrari Hirg,

L ! Preview webpage @ Puklizh Webpage @ Cancel changes 9 Sch

After clicking on the tab, you may then make any necessary changes to the require webpage
property. These changes will then be assigned to the webpage once it is published.



Page cloning

Pagecloning enables yoto create an identical copy of a page. Only editors with administrative
rights can clone pages. Pages that are cloned will contain the exact editable regions that are present

within the page it was cloned from.

To clone a page, you sy have to click on the clone icon displayexkt to the desired page you
wish to clone, withirthe list of WebPagesonfigured for avebsite

Edit web pages for website: Wizz car rentals

MNams Status Edit Clons
About Us || & 3
Main Page _| & >
Who We Are || & *
Fage 1|of1 .f}' Editable pages 1 -3 0f 3

Clicking on the icon prompts you to enter details such as the desired page name, file name and page
location d the new webpage you wish to create.

4

Mame Main Page Clone
File name indexClone bt

File path httpdocs/CMS/

Clene page Cancel

NB: You may only assign a file name that does not exist on the server. Furthermore, the combination
of the file name and file path must be unigue within the list of WebPages configured for the

particular site.

After successfully cloning a page, it e included in the list of WebPages available for editing.















